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WAYS OF INCREASE PERSONAL EFFICIENCY

B HaykoBOMY AOCAIAKEHHI IPEACTABAEHO Ta 3AiIICHEHO OL[iHKY T€OPETUKO-NIPAKTUIHUX ACTIEKTIB 0CO6UCTOT epeKTHB-
HOCTi. ARTYyaAbHiCTh HAWIOTO AOCAIASKEHHS Y CY4aCHMX PUHKOBMX YMOBAX IOASIA€ B TOMY, IO Ha MpakTuui ocobucra edex-
TUBHICTb 4aCTO € HEAOCTATHHOIO, TOMY iCHY€E MOTpeGa BU3HAYEHHSI Ta OOTPYHTYBaHHS CI0C06iB MiABMIeHHsT 0c06uCTOT edex-
TUBHOCTI. 3Baskar04M Ha Ije, OCHOBHOIO METOIO HAIIOI CTATTi € BUBHAYEHHS OCHOBHMX IPAKTUYHUX TA TEOPETUYHMUX aCIEKTIiB
0co6uCcTOT e(PERTUBHOCTI Ta MOKAMBUX CIOCOGIB 1i MiABUIEHHS.

ITip yac HAWOro AOCAIASKEHHSI HAMM ONPAaLbOBaHO 6araTo HAYKOBUX MPaub 3aPYGiKHMX AOCAIAHUKIB Ta AOCAIAHUKIB B
Vkpaini, npurAaAu Ha NPaKTULi BIAHOCHO MUTAHHA 0CO6MCTOT e EeKTUBHOCTI, iIHTEPHET peCypCu.

ITia yac 3AificHeHHS HAYKOBOIO Mi3HAHHS MM BUKOPUCTOBYBaAM MeTOAM crenydivni Ta 3araAbHOEKOHOMIYHI, a TAaKOXK
iHIIi METOAM HAYKOBOTO AOCAIASKeHHS.

The scientific study presents and evaluates the theoretical and practical aspects of personal effectiveness. The relevance
of our research in modern market conditions lies in the fact that in practice personal efficiency is often insufficient,
therefore there is a need to define and justify ways to increase personal efficiency. With this in mind, the main goal of our
article is to identify the main practical and theoretical aspects of personal effectiveness and possible ways to increase it.
During our research, we studied many scientific works of foreign researchers and researchers in Ukraine, examples in
practice regarding the issue of personal effectiveness, Internet resources.

High personal efficacy is about individuals doing the right things, and low personal efficacy is about individuals
doing the right things. In our opinion, it should be noted that, without diminishing the importance of ways of increasing
personal effectiveness, it is important that "low personal effectiveness" takes second place after "high personal
effectiveness”. In our opinion, the questions of how to increase personal efficiency remain unexplored today.
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In the conditions of the market economy today, the development of the practice and theory of the question of personal
efficiency is reflected in the scientific studies of many foreign researchers and researchers in Ukraine. In particular,
individual aspects of personal efficiency were analyzed by M. Vinogradskyi [1], L. Kalinin, L. Seivert, S. Khizhnyak [3],
H. Chaika, L. Skibitzka, B. Tracy and other scientists. However, we believe that today there is a need for a comprehensive
study of the issue of personal efficiency and ways to increase it.

So, it is worth emphasizing that the purpose of scientific research is to study the problem of personal effectiveness.
In our research, methods of increasing personal efficiency have been identified and analyzed.

In the process of scientific research, we used specific and general economic methods, namely: analysis and synthesis,
statistical research (determination of relative, average, absolute values, comparison, grouping, correlational and
sociological methods, series of dynamics, regression analysis), abstract-logical, unity method historical and logical and

other methods of scientific research.

Katou06i ca06a: maim-menedxmenm, wac, ecpexmubuicmy, ocobucma egpexmubuicmo.
Key words: time management, time, efficiency, personal efficiency.

MNOCTAHOBKA NMPOBJIEMU

Bucoka ocobucra eperTUBHICTh NOASITAE B
TOMY, 110 IHAMBIAM POOASTH IPaBUABHI CIpaBH, a
HM3bKa 0c06MCTa e(DERTUBHICTD IOAATAE B TOMY,
w06 iHAMBiIAM mpaBMABHO pobuan cupasu. Ha
HaIly AYMKY, CAiA 3BepHYTH yBary, mo He 3MeH-
LIYIOYY 3HAYEHHS CTOCO6iB 3pOCTaHHI 0COOMCTOT
e(deKrTUBHOCTI, Ma€ 3HAYEHHSI, 1[06 "HM3bKA OCO-
6ucra ederTUBHICTD" mOCiAaAa ApyTe Micie micas
"Bucokoi ocobucroi edperTnBHOCTI".

Ha name nepexoHaHH:, HEAOCAIASKEHUMM 3a-
AMIIAIOTHCS CHOTOAHI ONMTAHHS CIOCOOiB 36iAb-
HeHHsE 0cO61CTOT e(PeKTUBHOCTI.

AHAJI3 OCTAHHIX AOCNIAXEHDb
I NYBJIIKALINA

B ymoBax pMHKOBOT €KOHOMiKY CbOTOAHI pO3-
BUTOK IPAKTUKM Ta Teopil muraHHS 0co6UCTO]
ederTUBHOCTI BiAOOpaskeHNiT Y HAYKOBUX AOCAI-
AJKeHHsX 6araTbOX IHO3eMHMX AOCAIAHMKIB Ta
AocAipHuMKiB B YRpaiHi. 3okpema, okpemi acnex-
T ocobuctoi edpekruBHoCTi anarizysaru M. Bu-
norpaacekuit [1], Kaainin A., 3aiisept A., C. Xmk-
usk [3], I'. Yaiika, A. Cki6inpka, b. Tperici ta inui
HayKOBIIi.

IIpore, Mmu BBa>ka€mMo, CbOTOAHi iCHYy€ He-
06XiAHICTH KOMIAEKCHOTO BUBYEHHS MUTAHHS
ocobucroi ederruBHOCTi Ta ciocobis i miaBu-
I[eHHA.

MNOCTAHOBKA 3ABOAHHS
OT:ke, BapTO aKIeHTYBaTH yBary, o MeTOIO
HAYKOBOTO AOCAIASKEHHS € BMBYEHHS MPOOAeMMI
ocobucTol edpexTUBHOCTI. Y HaIOMy AOCAIAKeHH]
BM3HAYEHO Ta 3AICHEHO aHaAi3 ctoco6iB miaBu-
eHH st 0cO6MCTOT e(PeKTUBHOCTI.

METOAU AOCNIAXEHHS

B nporeci HayKOBOTO AOCAIASKeHHS HaMM BH-
KOpucTaHO crnenydidHi Ta 3araAbHOEKOHOMIYHI, a
caMme: aHaAi3 i CMHTE3, CTATUCTUYHOIO AOCAIASKEH-
Hs (BM3HAYEeHHS BIAHOCHUX, CEPEeAHIX, aOCOAIOT-
HUX BEAUYNH, OPiBHAHHA, ITPYIYBaHHSA, KOpeAs-
I{fHO-COLi0OAOTiYHI METOAM, PAAM AMHAMIKH, per-
peciituuit aHaai3), aGCTPAKTHO-AOTIYHMIT, METOA
€AHOCTI iCTOPMYHOTO Ta AOTIYHOI'O Ta iHII MeTO-
AV HAyKOBOTO AOCAiASKeHHS.

BUKJIAA OCHOBHOIO
MATEPIANY

Bucoka edpekTuBHICTb, Ha Hallle TepPEKOHAHHS,
IOASITAE B TOMY, 1106 0co6M poOMAM mpaBUAbHI
CIpaBy, HM3bKa e(PeKTUBHICTH BiATIOBIAHO MOAS-
ra€ B TOMY, ;06 0CO6M IIPaBUABHO pOOUAN CHpa-
Bu [2]. Aauwit BucAiB 3BepTae yBary Ha mpiopu-
TEeTHICTb CTPATeriYHUX NUTaHb, CEPeA AKMUX BUAI-
ASEMO: TAAHYBaHHSA Ta (POPMYAIOBAHHA METH B
niromy B 6yAb-siKiif cipaBi, a TAKOK 30KpeMa B
ynpasainai yacom. OAHaK, Ha HalIy AYMKY, IpaK-
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TUYHA ASIABHICTB BiAOOPasKae, o GiAbIicTh yyac-
HUKIB TPEHIHTiB 3 TaliM-MeHEeAKMEHTY 3allikaBAe-
Ha, B IIepIly Yepry, y MiABUIeHHi CBOET "HMU3BKOT
edexTUBHOCTI", B OITMMi3alL]ii CBOIX HOBCAKACH-
HUX BMiHb i HABUYOK.

Cepea cnoco6iB niaBuuieHHs e(PeKTUBHOCTI Y
KOMYHIKaIlisIX CbOTOAHI BUAIAIEMO HACTYIIHI:

— ¢dopMyBaHHA YIOPAAKOBAHOT CUCTEMM KO-
MyHIKaIii, Dpolec yIpaBAiHHA Helo;

— 3pOCTaHHA KOMYHiKaTMBHOI KOMIETEHT-
HOCTI;

— I'paMOTHE 3aCTOCYBAHHS AeAeTyBaHHS,

— PO3BUTOK HaBUYOK, IKOCTEN Aipepa;

— dopmanizanis indopmarnii, inpopmaninanx
IIOTOKIB;

— (dopmaanizanis TMIOBMX KOMYHIKaTUBHUX
CHUTYaIiit.

Cepea cnoco6iB niaBuieHHs ePeKTUBHOCTI y
po6oTi ChOTOAHI BMAIASIEMO HACTYTIHI:

— 3HaHHA 06AiKy ocobucTux GiopuTmis y
cBO1i1 po6oTi;

— ¢opmMyBaHHA Ta BUKOPUCTaHHA BAACHUX 3a-
KOHiB "XOpoImoro"” po6040ro AHS;

— BMKOPUCTAHHS HABMIOK POOOTH i3 AIAOBOIO
AOKYMEHTAI[i€10 AMCTaMM, 3BiTaMu TOII0;

— edexTuBHE KOHCIEeKTYBaHHSA Ta YUTAHHS,;

— 3aCTOCYBaHHS TeXH{YHMX 3aCcO06iB, a came:
AVKTO(QOH, KOMII'IOTep;

— 3acToCyBaHHA e(PeKTUBHOI CUCTEeMM COPTY-
BaHHS, 36epiranus indopmanii.

Ha namy AyMKy, cAia 3BepHYTM yBary Ha TOM
(daxT, o YMM AOBIIE IAAHYBAHHS, TUM 6iAbLIA ITO-
xn6Ka y CaMOMy PO3MOAIAl YaCOBMX BUTPAT HA
pisHi 3aBpanHA. Po3rasHeMO AeTaabHiIIe "30A0Ti
nponopnii” BIAHOCHO po3moaiay dacy.

Biardpeao ITapero po3pobus dpopmyay BracHe
exoHoMiuHOT confioaorii 20:80, sriano sxoi 20% na-
ceaenHs 3emai BoAOAiOTH 80% rpomoBnx KOWTIB.

V cydacHuMX pMHKOBUX yMOBaX IPOIOPIis
ITapeTo, Ha Halle IepeKOHAHHSA, MAa€ HACTYIH] I1O-
SACHEHHS:

1. 20% yacoBuX BUTPAT, SIKi 4iTKO 3aAaHOBaHI
noBuuHi 3a6e3nedyBatu pocsaruenus 80% iiaeit.

3a yMOBM e(peKTUMBHOTO NAAHYBAaHHSA, HA AYM-
ky Biadpeao Iapero, 209 TumyacoBux BUTpAT,
AKi 4iTKO 3amaaHOBaHi, MOBMHHI 3a6e3meyyBaTH
aocsiraennst 80% uiaeit. [Ipu upomy, 80% Tumua-
COBUX BUTpPAT, IO MOSKHA YiTKO He IIAAHYBaTH,
3abe3neuyoTh pearizauio Bcboro 20% mireit.

2. IlTe oaHa "30A0Ta" HPOMOPIIis NAAHYBAHHSA
qacy 60:20:20 A. 3aitsepra rosoputs: 60% pobo-
9OTO 9aCy HAAESKMUTh IAGHOBOMY BUKOHAHHIO OC-
HOBHUX (PYHKIi} i 3aBAaHb; HA CAMOOPraHi3anio
Ta TBOpYicTb BiaBoAnTHCS 207 9acy po6oTy, iHumm-
MV CAOBAMM IePeAGAYAETHCS THYYKE IAAHYBAHHS;
pe3epBHUI Yac, AKUI BiABeA€HM HA HENAAHOBI

N

BUTPATH, B TOMY 4ncAl mepemkoan — 20% po6o-
4Oro 4acy.

3.1Ie oana "30n0T1a" nponopuis 15:20:65 Tpax-
TYETHCA K METOA IPiOPUTETHOTO NMAAHYBAHHA,
O TTOUIMPEHNN y TalIM-MeHe ASKMeHTi Ha 3ax0Al,
axuit we nommnpenni sk metop ABC. ABC mertoa
nepepGavae: 4iTKO pO3NAAHOBAHUIT 9aC HA peaai-
3auio npiopuretHux 3aspanb — 15% po6odoro
qacy; 20% po60o4oro yacy — BUKOHAHHS APYTO-
PSIAHMX 3aBAAHB; 63 o po60YO0Tro Yacy nepepbade-
HO Ha IepeIKOAM, AOIOMIXKHI 3aBAAHHSA TOIO.

3ampomoHyeMO BAACHi mpaBuAa Ta peKOMEH-
Aanii "xopomoro" po6o4oro AHs. 3BMYAHO, 1O
po3po6Ka TakMX IMPABUA MAE 3aBKAM 3AICHIOBA-
THCA {IHAMBIAYAaABHO AIOAMHOIO 3 METOIO BiAIIOBIiA-
HOCTi iHAMBiAyaABHVM SKUTTEBUM aKTyaAbHUM 3aB-
Aausam. [Tpasuaa "xopomoro” po604oro AHs 3aB-
SKAM iHAMBIAyaABHI, IpOTE, MM BBasKaEMO, AefKi
3araAbHi IUTAHHA Y HUX MOSKYTb CHiBIIAAATH.

Ao npaBua "xopouworo” AHS Yy Cy4aCHUX YMO-
Bax IOCIOAApIOBaHHA, HA Hally AYMKY, BapTo
BiAHECTM HACTYIHI:

1. Ao6puit cuipanok ta xopoumit con. Con
noBuHeH 6yTy "skicHuM", CHIAAHOK TIOBMHEH 3a-
6e3redyBaTy ONTUMAaABHY "CTAPTOBY EHEPTETHUKY"
AASL OPraHi3My AAS HOBOT'O AHA.

2. AeHb NOBMHEH PO3MOYMHATHCS i3 XOPOLIO-
ro HacTpoo. CyTTEBO Ba>KAMBUI Ha OYATKY AHS
HACTPiif, Tak sk GOpMy€e HACTPii Ha [ianit po6o-
9nit AeHb. 3 i€l npuInHY, HAA3BUYANHO BaKAMBO
BpaHIji 3po6uTH MjOCh Take, o chopMye paaic-
HMUM, ONTUMICTUIHNI HACTPiit.

3. BoaroaiTn 3amacom 4acy Ha AOPOTY AO po-
60TH, He 3ani3HOBaTHCA. IlicAs 3ani3HeHHA BMHY -
Ka€ MEeBHUI MCUXOAOTIYHMII OCaA, o Bipo6Gpa-
SKA€ThCA Y IOYYTTi CTPaxy, TPUBOIY, IPOBUHMY, Ha-
BiTh y BUNAAKY HAaSIBHOCTI 6araTbOX IPUIMH BUII-
paBAaHb 3ali3HEHHIO, 3aAMIIAETHCA ¥ MiACBIAO-
MocTi HeraTuBHMI "6araxk", U0 3HMKYE BIAYYTTS
3aA0BOAEHOCTI pO6OTOIO.

4. CpopmyBaTy 3BMYKY y OAVH | TO cammit 9ac
posnounnatu po6ory. [Tcuxororiuno komdoprHa,
"xopoma" po6oTa BU3HAYAETHCS K PUTYAA, IMiA
SAKMM MalOTh Ha yBa3i 4iTKy, IOBTOPIOBAaHY IIOCTITHO
cxeMy MOBEAIHKH, SiKa 3a0e3Ieuye Te, WO yce iae Ik
noTpi6Ho. OAHIEO i3 YACTMH TAKOTO PUTYAAY CHO-
roaHi € pikCoBaHMIt 9aC CaMOTro MOYaTKy pobOTH,
110 CYTTEBO MiABMILYE ePeKTUBHICTD pOGOTH.

5. Po6oty BapTO po3mnounHaTy i3 "opraHisa-
WifHMX MOMEHTIB": MIATOTOBKM BAACHOTO pO60Y0-
ro MicIf, y3rOASKeHHS KOHTAaKTiB, HAAHYBaHHA
AHs TOW[O. 3 MeTOo0 3a6e3nedeHHs ePeKTUBHOCTI
po6oTu, NOTPi6HO HA BAACHY CaMOOpPraHisaniio
BUTPATUTH IIeBHMI Yac. B xoal po6odoro pAust Mo-
SKYTh BUHMKHYTY 6arato "cropnpusis", siki, Mu BBa-
JKa€EMO, aBTOMATUYHO CTalOTh "3AOAiAMM dacy",
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9OT0 MOYKHA YHUKHYTH, SKI[O IPUAIANTY HeGara-
TO Yacy Ha MIATOTOBKY AO CBO€I po6oTn.

6. Ha moyaTtky po6o4oro AHs BapTO BUpimy-
BaTy HalBa>kKAuUBil, TepMiHOBi, KOMIIAEKCHI, Hal-
CKAAAHIII 3aBAAaHHA.

7. BURKOHaHHS HAMBa>KAMBIIIMX 3aBAAHb BAPTO
NAAHYBATM Ha MK Ipane3AaTHOCTI, Y BUNAAKY,
AKIIO 9iTKO 3HAETE BAACHMII AOGOBMIT PUTM IIpa-
e3AATHOCTI, Y BUMAAKY, SKIIO 4iTKO HE 3HAETE
BAACHOTO PUTMY IIpale3AaTHOCTI, IAAHYIOYU PO-
604Nt AeHb, BAPTO BpaxyBaTu Toi akT, o y 3a-
TaABHINM 6IiABIIOCTI AIOAel mikM A06OBUX 6io-
pUTMIB, K CBiAYATh AOCAIASKEHHSA, — Ije IepioAn
9.00—12.00 roamnnn, a rakosx 16.00—18.00 roanun.

8. Kareropuyna BiaAMOBa BiA IIBMAKOTO BUKO-
HaHHS BUIIAAKOBMX IIMTaHb, OKPiM JKUTTEBOBAK-
AMBUX. SIK mpaBuao, iMmyabcuBHI Aif, AKi moB'a-
3aHi i3 HU3bKOIO CAMOAVCIMIIAIHOIO, 8 TAKO3K I[OCh
3aXOIAIOI0Ye, CIPUIMHAE BiAXMACHHA Bia chop-
moBaHoro maany. OcHoBHa Hebe3IeKa IMOAsTae
iHROAM y M'sIKOCTI 1 3HAYHIN mipAATAMBOCTI iHAU-
Bipa, HeBMiHHI BiaAMOBASTM. BuROHaHHSA mAaHIB
MOKe He 6yTu TOMY, 0 Ha ocoOy "HasimaHo"
6araTo 4y>K1UX CIpas i AOPydYeHb.

9. Copmyiite Ta AOTPUMYNTECH IHAMBIAYaAD-
HOTO PUTMY IIpali Ta BIAIOYMHKY. 3aTaAbHOBIAO-
MMM PUTMOM CbOTOAHI € IOAIA pO6OYOTO AHS Ha
ABi moaoBMHM 06iAHBOIO TepepBoio. [Ipore, Bce-
peAVHi "TOAOBMHOK" AHS Ba>KAMBO CTBOPUTH iHAM-
BiAyaAbHI MIKpOLMKAYM 4epIryBaHHA Ipali i Biamo-
anHKy. AAs 3pocranHs edeKkTUBHOCTI mpani He-
00xiAHI GyHKIIIOHAABHI TEpePBY TPMUBAAICTIO J—
15 xBuAWH yepe3 KOKHi 2 rOAMHNA.

10. Api6Hi, opHOpiAHI 3aBAaHHS HEOOXiAHO
BUKOHYBAaTy cepiamu.

11. Peryaspno 3Bipairecs i3 iHAMBiAyaAbHUM
IIAAHOM Ha pO6OYMIt AEHb.

12. Hanpukinmi po6040ro AHS CTaBUMO Kpar-
KY, IHIIMMM CAOBaM¥ AOBEAMMO AO IIOBHOT'O 3aBep-
IIEeHHS X04Y OAHY CIIPaBYy.

13. Hanpukingi po6040ro AHS po6uMO miACY-
MOK, CKA2AA€MO a60 YTOYHIOEMO PO6OYMIl MAAH
Ha HACTYIIHUI AEHb.

14. O6aymaiire, 3a WO BapTO MOXBAAUTH cebe
CaMoro, MAITh AOAOMY i3 XOPOIIVM HACTPOEM. 3 TOU-
KM 30py HOPMaABHOTO BiAIIOYMHKY, BasKAMBO IICH-
XOAOTIYHO He "3aAnumTucs” Ha po6oTi Han puKiHI
pO60OYOr0 AHST, TOMY TOTPIGHO ITOCTABUTH "TIO3UTHB-
HY Kpanky'", iHIIMMY CAOBaMM YCBIAOMUTH, BIAYYTH
CBOT TOAOBHI AOCATHEHHS IPOTITOM POGOYOTO AHS
CbOTOAHI. MM BBaska€Mo, AysKe BasKAMBO CYIPOBiA
KiHISI pO6OYOTO AHSI MOMEHTOM CAMOMOTMBAILT,
BUHATOPOAH, 380X0YEHHS: 3p06UTY COO1 MAAEHBK I
IIOAAPYHOK, TIOXBAAUTH CeOe 32 TOAOBHE AOCSATHEH-
HS AHS, TTOXBAAUTHUCS BAACHUMY AOCSTHEHHSM ITe-
pea aBTopuTeTHUMM AT Bac AroapmMu TOIIO.

N\

20

N\

BUCHOBKMHA

Ort3xe, miacyMOByI0uM IpoaHaAizoBaHi akTu,
pPOGUMO BUCHOBOK, LIO CAA TaM'siTaT, AyKe BasK-
AMBO y Cy4aCHMX yMOBaX IOCHOAApIOBaHH{, He
3MEHUIYIOYM BATOMICTh COCOGIB MiABUIIEHHS
iHAMBiAyaABHOT €(peRTUBHOCTI, w06 "HU3bKa IHAM-
BiAyaabHA epeKTUBHICT" 3a1IMaAa BCe-TakM APY-
re MicIje CbOTOAHI icAS "BUCOKOT iIHAMBIAYAABHOT
edexkTuBHOCTI".
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